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INTRODUCTION 0F TALLY

Learning Outcome:

This course is designed to impart knowledge regarding concepts of Financial Accounting

Tally is an accounting package which is used for learning to maintain accounts. As this

course is useful for Commerce students to get placements in different offices as well as

companies in Accounts departments.

Duration: 30 Hours. (Theory and Practical)

Syllabus Outline

1.   Module-1

Company Info Menu

•    Selectcompany
•    Shutcompany
•    Createcompany
•    Altercompany
•    Securitycontrol
•     Changetallyva.ult

•    Splitcompanydata
•     Backup

•    Restore
•    Tallyauditfeature.

2.   Module-2

Accounting Information

•    Accounting configuration & Features
•    Groupcreation



•     Multiple Group creation
•    Ledgercreation
•     Multiple Ledger creation

•    Newvouchercreation
Advance Ledger Creation

3.   Module-3

. Inventory Information

•    Inventory configuration &features
•     lnventoryinfo.  Menu
•    Stockgroups
•    Stock categories
•    Stockitem
•    Unitof measurement
•     Billsof materials

•    Locations/Godowns
•     Batches&Expiry
•    lnventoryvouchertypes
•     HSNCodeupdates

4.   Module-4

Voucher Entry

•    Accountingvoucher
•    lnventoryvoucher
•    optional & non-accounting voucher
•     Order prc>cessing

•    Advanced voJcherentry

5.   Module-§

Advanced Accounting Features

•    Cost category & cost centers
•    Budgets
•     Interest calculaticms

•    Cheque printing
•     Credit[imits

•    Scenario management
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•     Price level&pricelists
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Tally Essential - Level 1

Tally Essential - Level 2

Tally Essential - Lcvcl 3

Tally Ace
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